
Job Search Tools

*There are other presentations on how to use the tools.



When do I look?  Recruiting Cycles

• Full time jobs – Fall and Spring graduates:  

– More employers at FALL career fairs seeking both Fall and Spring graduates

– Spring is very important too for employers which just had their budgets 
approved and/or have additional openings

• Summer interns:  

– Many offers at FALL career fairs because employers already know their 
summer hiring needs

– Spring is very important too for employers which just had their budgets 
approved and/or have additional openings

• But… there are always companies hiring!



What Recruiters Seek

• Technical skills

• Great communication

• Put ideas and thoughts forward for 

consideration

• Socially savvy – friendly

• Always in learning mode

• Show a tremendous amount of 

initiative and drive

• Creative, advanced analytical skills

• Tech savvy

• Interesting
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Update Your Résumé BEFORE Applying
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• Invest the time to customize your résumé to the 

company and role

○ Objective/summary statement 

• Include relevant skills based on job listing 

○ Companies filter using keywords from the 

job description 

• Action verbs - found on our résumé website

• STAR method - review our interviewing 

presentation to learn about STAR

• Networking is the best way to ensure that your 

résumé is actually read! 

https://career.engineering.asu.edu/resumesandresources/resumes/
https://career.engineering.asu.edu/resumesandresources/interviewing/


Identify Your Skills

• Create search strategies on what you do best

• Match your skills and strengths to those listed 

in the job description

• Clearly demonstrate your skills and context on 

your résumé and application materials

• A high match on relevant skills and 

experience may get your application through 

the company filters and may lead to interviews

• Avoid desperate, long-shot applications
Engineering Manager when you are looking for an internship

• Nobody is a perfect match
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Focus Your Search Strategy

• Research companies, jobs, and locations

• Create an “A”, “B” and “C” spreadsheet of companies that meet your 

qualifications, desired interests, and preferred locations, if important

• First focus on applying to all relevant “A” companies and jobs. Track 

the application date, job description, website and other relevant 

information on a spreadsheet

• Expand your search by applying to your “B” companies, then back to 

“A” to see what’s new and apply

• Expand your search to your “C” companies, then back to “A” and “B”

• Not having results? Widen your criteria after your focused searches
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Let Technology Work for You

• On Handshake, company, LinkedIn and other websites, complete 

your profile, upload your customized résumé, set-up saved job 

searches so you are notified when jobs are posted

• Some positions are only open for a day or two because the company 

knows they will get a lot of applicants

• Use the “follow” companies feature on LinkedIn- your feed will usually 

notify you of major announcements like new buildings and mass 

hiring (in addition to their postings on LinkedIn)
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Dedicate Time

• Finding a job is a full-time job 
or at least a part-time job if you are in school and if you 

start early in the recruiting cycle

• Set aside dedicated time each week to research 

and apply for positions

• Many times people spend too much time clicking 

to different websites and never apply
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Keep Track

• Create a spreadsheet to track companies, 

websites, job postings, application dates, close 

dates, and follow-up tasks 

• Track how much time you spend searching and 

applying each day and where
• Watch for black holes where you click around and 

never apply
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Where do I look for a job?

• Handshake
• Company Websites
• Postings on Handshake, LinkedIn, 

Glassdoor, Indeed, Google, etc. 
• Use your network:

– Professors

– Peers/colleagues

– Friends, family, community 

– Industry contacts 

* Reach out via Handshake or LinkedIn 



Where do I find openings?

• Have a public profile and résumé on Handshake

• Post your résumé

• Look for openings

• Research companies



Career Fairs

• Attend both the Fall and Spring career fairs
– Info sessions, rapid résumé reviews, etc. 

– Apply to companies beforehand 

– Cater a résumé for each company

– Prepare 30 second pitch and questions for employers

– Dress for success

– LinkedIn/email follow-up 

• Virtual career fairs 
– The same advice for in-person as virtual

– In advance, type and save questions you have for the 

employers and also answers to common questions you 

may be asked.
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Virtual Tips

• Reach out to alumni, recruiters 

and employers via LinkedIn 
– ask to set up informational 

interviews- not job interviews

• Reach out to alumni and 

recruiters through Handshake 

• Dress appropriately for virtual 

career fairs and meetings

• Make sure to be in a quiet and 

distraction-free environment
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What companies recruited this year?

Lists of employers are at 
the bottom of the page

career.engineering.asu.edu



Job Search Advice Videos

● Career Spots videos
● Under “Job Search”:

○ Advice from Graduates

○ How do you get THAT 

Job? 

○ Networking & Your 

Personal Brand
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https://career.engineering.asu.edu/careerspots/


Homework Assignment 

• Update your résumé and cover letter

• Create a spreadsheet of potential 

internships/jobs utilizing Handshake, 

GoinGlobal, LinkedIn, Indeed, Glassdoor 

and company websites

• On Handshake and company websites, 

complete your profile, upload your 

customized résumé, set-up saved searches 

so you are notified when jobs are posted, 

invest the time to apply to the best of your 

ability
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Additional Information

• Handshake https://asu.joinhandshake.com/login
– Learn about career fairs, company information sessions and other career events

– Apply to internships and jobs 

– Schedule an appointment with the career center

• Fulton Schools Career Center website https://career.engineering.asu.edu/
– 24/7 access to presentations and tools

• Optimal Résumé https://career.engineering.asu.edu/optimal-resume/
– Submit your résumé for review without an appointment

• CareerSpot videos https://career.engineering.asu.edu/careerspots/
– Short videos from recruiters and career services for quick career topics

• GoinGlobal https://career.engineering.asu.edu/goinglobal/
– Worldwide opportunities, visa petition history from US employers

• InnerCircle https://innercircle.engineering.asu.edu/category/career/
– Weekly enewsletter about all things Fulton, including timely career topics and events

• Fulton Career Center on Facebook https://www.facebook.com/fultoncareercenter/
– Featured events and opportunities
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