
Every semester, ASU has multiple career fairs for students.  We’ve got a set of 
simple tips to help you prepare for these events.

Getting ready for these will require some additional steps and preparation, 
beyond what you would expect for an in-person, on-campus career fair. 

In this presentation, we’ll cover some of those basics plus the new information 
for virtual events.
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Remember, ASU has a lot of different career fairs.  These are put on by 

different organizations at ASU, or for different groups of students, or for 

specific majors.

You can also attend the overall ASU Career Fairs:  some employers attend 

both fairs, some only one, some will only have technical recruiting at the 

Fulton fair.

Different career fair platforms will be in use for fairs.  
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This is designed to be a fast and efficient survey of the things you need to do to 
be successful at the career fair. We will not cover any of the topics in detail.

You can do all of these things, NOW – do not wait until just before or the day of 
the fair.

Each semester, we have a full calendar of events planned to address every part of 
readiness:  resumes, job search, and the other elements.  These events occur 
in person and via webinar.  Also, our website has many of the presentations 
and other materials (https://career.engineering.asu.edu/).
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Use the standard format:  recruiters developed this sequence of the 

sections and like it.  Want to “look different”?  No, you don’t – you ARE 

different.  Using the standard allows your “difference” to be easily 

identified.

This format is compatible with most automated Applicant Tracking Systems 

and provides a simple, easy-to-read sequence of your qualifications.

1. Contact Header:  yes, have a LI profile.  Use your same name 

everywhere:  make sure your resume and your application to a 

company can be matched.  Note:  if you post this resume on job 

boards, be careful with your phone number and email – you may 

attract scammers.

2. Summary:  ensure the reader knows what your main qualification is 

and what you are looking for.

3. Education:  most recent first (true for all sections of the resume).  

GPA?  Yes, unless you have a lower GPA and don’t want to show it.  If 

you want to add Relevant Coursework, do it here.
4. Technical Skills: in groupings that make sense for the job you want. In 
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the professional experience and academic projects, show off your 

experience applying these skills.

5. Professional Experience:  this is work experience directly tied to the job 

you are seeking.  Use action verbs, show results, describe scope, and 

show skills applied.

6. Academic Experience or Academic Projects:  show off experience 

applying skills.  Remember that other students in that class did that 

same project.

7. Other Work Experience:  use this section to show work experience that 

is NOT directly related to the job you want.  These experiences 

demonstrate work ethic, initiative, and maybe skills, leadership, 

teamwork, and other transferrable skills. 

8. Activities:  Professional Society/Leadership/Volunteer: show your 

engagement in your profession outside the classroom:  can also be 

opportunity to show leadership and initiative.

Perfect spelling and grammar:  you have all the time needed to be perfect 

here – don’t give the impression that you are sloppy or not detail-

oriented by having spelling, grammar, format, or punctuation errors.

1 page (most students):  In most cases, for students, it should be 1 page in 
length.  The exceptions are if you are a PhD student, if you have held several 
jobs  (relevant jobs) prior to graduation, or if you have been involved in 
research which has been published in several places.    

Every year we look at best practices in developing a technical résumé .  Some of 
the basics will never change, such as the need to use good grammar and to 
ensure your spelling is perfect.  Also your résumé  needs to be easy to read, it 
needs to look nice.  It should definitely include the skills the reader (hiring 
leader) is seeking and has listed in the job description. 
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First thing:  get your résumé ready.

Use the standard format:  recruiters developed this sequence of the sections and like it.  Want to “look 

different”?  No, you don’t – you ARE different.  Using the standard allows your “difference” to be easily 

identified.

This format is compatible with most automated Applicant Tracking Systems and provides a simple, easy-to-read 

sequence of your qualifications.

• Contact Header:  yes, have a LI profile.  Use your same name everywhere:  make sure your resume and your 

application to a company can be matched.  Note:  if you post this resume on job boards, be careful with your 

phone number and email – you may attract scammers.

• Summary:  ensure the reader knows what your main qualification is and what you are looking for.

• Education:  most recent first (true for all sections of the resume).  GPA?  Yes, unless you have a lower GPA and 

don’t want to show it: but be aware that if you leave it off, some companies will assume it is below their 

requirement and will not contact you.  If you want to add Relevant Coursework, do it here.

• Technical Skills: in groupings that make sense for the job you want. In the professional experience and academic 

projects, show off your experience applying these skills.

• Professional Experience:  this is work experience directly tied to the job you are seeking.  Use action verbs, show 

results, describe scope, and show skills applied.

• Academic Experience or Academic Projects:  show off experience applying skills.  Remember that other students 

in that class did that same project.

• Other Work Experience:  use this section to show work experience that is NOT directly related to the job you 

want.  These experiences demonstrate work ethic, initiative, and maybe skills, leadership, teamwork, and other 

transferrable skills. 

• Activities:  Professional Society/Leadership/Volunteer: show your engagement in your profession outside the 

classroom:  can also be opportunity to show leadership and initiative.

Perfect spelling and grammar:  you have all the time needed to be perfect here – don’t give the impression that 
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you are sloppy or not detail-oriented by having spelling, grammar, format, or punctuation errors.

1 page (most students):  In most cases, for students, it should be 1 page in length.  The exceptions are if you 

are a PhD student, if you have held several jobs  (relevant jobs) prior to graduation, or if you have been 

involved in research which has been published in several places.    
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What’s wrong with this profile?
• No photo
• My Journey:  Missing a description of “what you are looking for” – not really 

“passion”:  show off you professional you.
• Profile is hidden – employers can’t find you

Note, employers may seek students in Handshake by searching for majors, 
keywords, and other criteria – and invite those students to networking 
events.
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Find this information in Handshake: employers must register in Handshake 

first, before they are granted access in CareerEco.  Their registration in 

CareerEco may not be updated immediately.

How do I apply?  Look in Handshake, and then on company websites.  If 

companies allow you to apply in Handshake, do it – it’s a sign that they 

are filtering or only showing those positions to students at selected 

universities.  Some companies may only have positions on company 

websites.  If you see the job in both places, apply through both.
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You want to go to the fair and be able to tell the company rep that you have 

applied to position “ABC, a __ internship at the Dallas TX location”.  

Do not expect to be called for an interview without applying first.

Don’t find positions listed?  This is an indication that the company is not 

hiring this type NOW.  Good to discuss this with the rep, as in, “I see 

that only internships are posted for your company now.  Can you tell me 

when the full time positions for May graduates will be posted?”  
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Note:  in addition to the video chats during the event, we know some 

employers are setting up video interviews for the week of the career 

fairs.

Start learning, now, about what to expect and how to prepare yourself to 

shine.

See the link to the presentations on our website, or attend a webinar on 

this topic.  You can find those webinar dates and times in Handshake.
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Dress for the fair.

Drop backpack off.

Padfolio of resumes, job descriptions,  and able to take notes.

Have resumes out.

Sample:  “I have applied to position 3345, a development engineering 

internship at the Dallas TX location.  As you can see, I have the project 

experience through my coursework that aligns with the desired 

qualifications for this position.  Can I tell you more about my 

qualifications?”. 

Let the rep lead this part of the conversation.

Be prepared to ask questions about the company, job, location.

Ask about the plans for this position:  Samples:  “Will the company be 

interviewing on campus this semester?”  “Are there other positions that I 

should apply to that are similar to this role?”  “Are there any plans to 

open more positions (typical for internships) at this or other locations?  

How would I find out about those?”

Then thank the rep and move on – other students are waiting.
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This is why you need to be brushing up on interviewing skills NOW.  Don’t risk 
impressing an employer, and then not being ready for the next step!  

How do you do that?  Let’s take a look…
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This is why you ask about the plans for this position.

The role of the rep on campus differs in these scenarios.
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This is designed to be a fast and efficient survey of the things you need to do to 
be successful at the career fair. We will not cover any of the topics in detail.

You can do all of these things, NOW – do not wait until just before or the day of 
the fair.

Each semester, we have a full calendar of events planned to address every part of 
readiness:  resumes, job search, and the other elements.  These events occur 
in person and via webinar.  Also, our website has many of the presentations 
and other materials (https://career.engineering.asu.edu/).
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Why?
Companies want on-line career fairs.  They love the in-person, but they also tell 

us they are fully committed to the virtual events.
They find all the students in one place
No restrictions – they can have many more reps at the fairs
No travel – hiring managers are more likely to attend themselves, in addition to 

HR reps

This means that you can speak with more companies at a virtual event than you 
might at an in-person fair.

Many times, we are broadcasting:  “No waiting for Company A”
Students may end up talking to more company reps and may talk to the hiring 

manager
Use your time better – click in and out, no need to walk back and forth
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Name:  Be sure to use a consistent name – sound silly?  Make it easy for 
companies to find you – be careful with nicknames, using middle names, 
hyphenated names, …  Your name should match the name on your résumé.

Some students may be attending multiple career fairs and need to register 
multiple times.
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Make it easy for employers to find you.
Often when they pull resumes, it gives them a cover page listing the resumes by 

title.

Upload your resume early – some employers will be looking to contact students 
BEFORE the fair.  Employers can see your information as soon as you register.
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These events are new to most of the companies.  We are asking for students to 
understand that – companies have had lots of years to get familiar with in-
person fairs, but this is new for everyone.  They might not: have built out their 
room, be fully staffed, familiar with the functionalities, or remember the 
event time zone.

The point here:  in-person career fair experiences are pretty standard, company-
to-company:  there is a booth or table, and 1, 2, 3, … company reps that you 
can see.  Virtual event experiences will have more variation among the 
companies present.
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Sound simple?  Let’s look at the details….
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This is why you need to be brushing up on interviewing skills NOW.  Don’t risk 
impressing an employer, and then not being ready for the next step!  

How do you do that?  Let’s take a look…
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Here are some notes
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SSEBE will have their own career fairs this semester. 
Student profiles must be completed and show appropriate degrees/majors to be 

able to register for these fairs.
To meet with employers:

Students must register AND sign up for group/1:1 sessions

Student profiles must be set as shown (“privacy settings”) – if not, Handshake will 
prompt you to change the settings while you are registering.

More Information on these fairs:
Find on the fair description in Handshake

Information on this slide was sourced from:
From the fair descriptions and from Handshake’s 

https://learn.joinhandshake.com/students/attending-a-virtual-career-fair-
here-are-10-tips-you-need-to-know/
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Spend time now learning about how to interview. 

You don’t want to get that call on the evening of the career fair for an 

interview the next day, and not know what to do/how to do/…
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Find this information in Handshake.

Be attentive about WHICH fair and WHAT hours you can attend (see the 
matrix here:   https://career.engineering.asu.edu/career-fair-student-info/ ).

You can also attend the overall ASU Career Fairs:  some employers attend 

both fairs, some only one, some will only have technical recruiting at the 

Fulton fair.

Too early to see the list?  See who came last year – good probability that 

they will attend again, or are hiring.
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