
Every semester, ASU has multiple career fairs for students.  We’ve got a set of 
simple tips to help you prepare for these events.

First, let’s talk about the dates for the career fairs:…..
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1. Let’s review the dates for the SEEBE career fairs.  These 5 days are 
only for SSEBE majors (Civil Engr, Env Engr, Construction Engineering, 
Construction Management) and non-SSEBE students/alumni who 
have been invited by employers to these events.

2. Note that most fair dates are split by grad/undergrads and time to 
attend is different for each group of students. 

3. Check Handshake to determine which employers are attending what 
dates.
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1. If you are not in SEEBE, and are a graduate student:  Fulton will have 
one on-campus career fair for graduate students this semester:  Feb 13 
at the Poly campus.  This fair is open to all ASU students and ASU 
alumni, regardless of location of their programs (Tempe majors, Poly 
majors, West Valley majors, and online students can all attend this 
event).

2. Fulton will host one online fair, Jan 29, for all Fulton students and 
alumni (including online and on campus majors).  The platform used is 
CareerEco, and requires registration on that platform.

3. Graduate students are encouraged to meet with employers at Company 
Information Sessions for additional career opportunities.  These are 
held by companies, either online or in person.  Check Handshake to 
see the session dates.
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1. Besides those options (from the previous slide), Undergraduate Fulton 
students will have an additional career fair this semester: Feb 11-12 at 
the Tempe campus.  Open to all FSE undergrad students and 
undergrad alumni, regardless of location of their programs (undergrads 
from Tempe/Poly/West Valley/online can all attend this event).

2. Poly:  Undergraduates and undergraduate alumni can attend the fair at 
the Poly campus, open to all ASU students and alumni.

3. As a Fulton undergraduate student,  you can also attend the overall 
ASU Undergraduate Career Fairs:  some employers will attend both the 
ASU-wide and the Fulton fairs, some only one of them.  

4. Which employers are attending: Check Handshake to determine which 
employers are attending what dates.

5. Q:  What if I am an ASU Fulton undergraduate alumni and am in 
graduate school at ASU now? 

A: You can attend all of the career fairs listed here, if you are an 
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undergrad ASU Fulton alumni.  

6. Now, let’s review what you need to do to get ready for these events……
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1. This is designed to be a fast and efficient survey of the things you need to do 
to be successful at the career fair. 

2. We will not cover any of the topics in detail here in this workshop.
3. You can do all of these things, NOW – do not wait until just before or the day 

of the fair.
4. Each semester, we have a full calendar of events planned to address every 

part of readiness:  resumes, job search, and the other elements.  These 
events occur through live, online workshops:  see Handshake for the full 
calendar of “Engineering Workshops” to sign up for these.  

5. Also, our website has many of the presentations and other materials 
(https://career.engineering.asu.edu/).

5



1. Use the standard format:  recruiters developed this sequence of the 
sections and like it.  Want to “look different”?  No, you don’t – you ARE 
different.  Using the standard allows your “difference” to be easily 
identified.

2. This format is compatible with most automated Applicant Tracking 
Systems and provides a simple, easy-to-read sequence of your 
qualifications.

3. Every year, we look at best practices in developing a technical résumé .  
Some of the basics will never change:

-Use good grammar 
-Ensure your spelling is perfect
-Check formatting (note, most AI systems do not do a thorough job of this)
-Include the skills the reader (hiring leader) is seeking and has listed in the 

job description. 

4.  Find the sample resumes?  Go to the link and ….
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All the samples, the video, and the workshop presentation are on the website.
What else?  Your Handshake profile….
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What’s wrong with this profile?
• No photo
• My Journey:  Missing a description of “what you are looking for” – not really 

“passion”:  show off the professional you.
• And worst of all:  the Profile is hidden – employers can’t see anything about 

you.
• Employers may seek students in Handshake by searching for majors, 

keywords, and other criteria – and invite those students to networking 
events.

• Handshake allows 3 levels of privacy – check yours to ensure that 
employers can find you.

What else?  Learn about interviewing….
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Start learning, now, about what to expect and how to prepare yourself to 
shine.

See the link to the presentations on our website, or attend a webinar on 
this topic.  You can find those webinar dates and times in Handshake.

Just looking for a job?  What if an employer calls you for an interview – you 
don’t want to get that call and not be prepared.

What else?  See which companies are attending….
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1. Find this information in Handshake: employers must register in 
Handshake.

2. “Favorite” and “Join” – allows communication about the event in case of 
changes.

3. You do not need to register ahead of the fair to attend – access badges 
are printed at the event each day.

4. You do need to meet the eligibility requirements of each fair to attend.

What else?  Apply…
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1. This is a hot tip – APPLY BEFORE THE FAIR.  
2. Why?
- Most companies will not formally interview you unless you have applied.  
Do not expect to be called for an interview without applying first.
- You want to go to the fair and be able to tell the company rep that you 
have applied to position “ABC, a __ internship at the Dallas TX location”.  
- This shows your interest in the company:  you have checked out the open 
positions and have taken the time to apply to a specific role.  

3. Don’t find positions listed?  This is an indication that the company is not 
hiring this type NOW.  You may want to ask about this with the rep.  

4. Don’t be afraid to attend all of the events (company info sessions and 
other sessions) hosted by companies.  They consider this as a measure 
of your interest, not that you are bothering them.

What about the day of the career fair?  Here’s what you need to know….
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1. You must check-in for your entry badge (whether you have registered or 
not).  

2. What companies are coming, and where are they?  Check information 
in Handshake for the lists and maps.   

Then what?  Have a strategy….
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Unfamiliar employers are opportunities.  Use your phone, figure out who 
they are and who they are seeking. Even if you have not applied ahead 
of time, use this opportunity to engage with employers – you can apply 
after the fair.

Then what?  Here are your goals….
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1. Have a Padfolio of resumes, job descriptions,  and be able to take 
notes.

2. Have resumes out.
3. Present Yourself:  “I have applied to position 3345, a development 

engineering internship at the Dallas TX location.  As you can see, I 
have the project experience through my coursework that aligns with the 
desired qualifications for this position.  Can I tell you more about my 
qualifications?”. 

4. Let the rep lead this part of the conversation.
5. Be prepared to ask questions about the company, job, location.
6. Determine Next Steps:  Ask about the plans for this position:  “Will you 

be interviewing on campus for this position?”  “How will applicants be 
contacted?” or similar.

7. Then thank the rep and move on – other students are waiting.
8. Let’s go through some detailed examples:….
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If there is a position that you are interested in, and you have applied to it:  start 
with this.
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If you think the company has these jobs, but don’t find them when you look.  
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If you have checked out the jobs, but have questions about them and don’t want 
to apply before getting those answered.
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Reps want you to be able to summarize your resume and align it to the jobs that 
they have, without requiring them to read your resume first.  

Be prepared to describe items from your resume in more depth, using 
terminology appropriate for the job, company, and industry.  

Be ready with questions for the rep.  
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This is why you ask about the plans for this position.
The role of the rep on campus differs in these scenarios.
Reps have power, authority, and knowledge:  be sure to treat the rep 

respectfully.
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Handshake:  
1:1 appointments:  access Events and Career Center from the landing page, top 

left hand corner (on a computer)
Engineering Workshops (small group sessions) on career topics:  access Events 

from the landing page, top left hand corner (on a computer)

Resume Review, offline:  We have SkillsFirst as an option.  You can use the AI 
tools and then submit for a review by the FSE Career Center staff.

Big Interview:  lots of information about interviewing, as well as online practice 
sessions.

For advice on how to get the job you want, check out the “Advice From…” 
interviews on our website.  These contain interviews with recruiters, hiring 
manager, and senior professionals involved in the hiring process.

All of our presentations and tools are found on our website.
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PRESENTER NOTE:  REMOVE THE ONLINE FAIR SLIDES AFTER THE END OF THE 
ONLINE FAIRS FOR THE SEMESTER

• Easy for company reps to attend – no travel
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PRESENTER NOTE:  REMOVE THE ONLINE FAIR SLIDES AFTER THE END OF THE 
ONLINE FAIRS FOR THE SEMESTER

Name:  Be sure to use a consistent name – sound silly?  Make it easy for 
companies to find you – be careful with nicknames, using middle names, 
hyphenated names, …  Your name should match the name on your résumé.
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Sound simple?  Let’s look at the details….
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PRESENTER NOTE:  REMOVE THE ONLINE FAIR SLIDES AFTER THE END OF THE 
ONLINE FAIRS FOR THE SEMESTER
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